Sample - Retreat Planning Committee Worksheet

Committee Members:
(Chairs and Assistants)
Chair:

Co-Chair:

Secretary:

Assistant Registrar:

Point Person:

Speaker Search
(Also provide speaker with a “friend or shepherd during the Retreat)

1.
2.
3.

Praise and Worship
(MC/Musicians/ Special Music)

Technical: Audio/Power Point Etc.
(MC/Musicians/ Special Music)

Silent Auction:

Book Table:

Coffee/Hot Tea: Snacks (optional)

Publicity: (pre retreat information; Bookmark / Magnet / Brochure with Registration information / Program)

1. 2.
Prayer Team

1. 3.
2 4.

Hospitality/Table Favors and or Decorations
(Greeters, Ushers etc.)

1. 3.
2 4,
Theme:

Scripture focus:

Date: (Third full weekend of September - Friday through Sunday)

Location:

Additional needs:
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